
 
 
 
 
 
 
 
 
 
 
 
 

St Joseph's Primary School 
 

RATIONALE: 
 
At St. Joseph’s we recognise the needs of all students, including those who may require 
medication.   Arising from the duty of care that schools owe to their students, there will be 
occasions when the administration of medication is necessary to support students during 
the course of a normal school day. While children may require medication for reasons of 
health, sometimes medication will be necessary to assist learning or to modify behaviour. 
 
Most Staff members hold a current First Aid Certificate. 
 
IMPLEMENTATION: 
 
In developing a responsible Medication plan the following strategies will be put in place: 
 
□ for prescription medication a written note from the doctor (or the prescription as printed 

by the pharmacy) indicating the following information will be required for administration 
a)   the name of the medication  
b)   the name of the child 
c)   the dosage 
d)   the time(s) of administration 

 
Note: This information is often printed by the pharmacy and attached to the 
medication. The school will require the medication in the original bottle/packet. 
 
□ for non-prescription medication a written note from the parent indicating the following 

information will need to be supplied to the office staff: 
a)  the name of the medication  
b)  the name of the child. 
c)  the time medication is required.  
d)  the correct dosage. 
e)  authority to supervise the receiving of medication. 
f)   a Deed of Indemnity will need to be signed. This form will be kept in the 

student's file. 
 
□ Parents will be asked to complete medication information, on the application enrolment 

form, about their child's health. This information will be input into SAS and kept in the 
student’s record card. 

□ Only designated office staff will supervise the dispensing of medication. 

□ A Health Care Plan will be developed for children with serious illness and a laminated 
sheet including the child’s management will be displayed in the first aide room for staff 
reference with the parent’s permission. 

 

MEDICATION POLICY 
 



 

□ The office staff will use a Medication Register to record the necessary information. 

□ All medication is to be kept in a central location (e.g. first aide room in a locked 
cupboard), clearly labelled with all relevant information for the child whom it has been 
provided. 

□ Parents are asked to present medication to the Front Office. 

□ Medication should not be in boxes or pockets held by children, in desks bags and lunch 
boxes. 

□ Please refer to the school's Asthma and Anaphylaxis policies for specific information 
on the management of Asthma and Anaphylaxis procedures. 

□ Medication will only be dispensed to children for whom there is an indemnity form on 
file signed by parent or guardian, as well as an accompanying permission note with 
full instructions e.g. dosage and time medication is to be administered. 
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